Dear Parent:

Lighthouse Christian Academy would like to thank you for entrusting us with your child's spiritual and academic education. We realize you are making a great sacrifice to have your child in a private school. We want to thank you for choosing Lighthouse Christian Academy.  

As stated in our mission statement, we want to spiritually, academically, and physically equip our students to fulfill God’s purpose for their lives.  We unapologetically teach the importance of trusting and obeying God’s word, the Bible, and that it teaches humankind about spiritual truths necessary for redemption and eternal life.  Academics are prepared using traditional methods that are proven, sensible, and effective.   All our teachers are dedicated to giving your child the best academic training with a God-centered approach.  Every subject will be taught from a God-honoring standpoint in complete agreement with the Bible.

This handbook has been prepared to assist you in understanding LCA's policies and procedures. By reading this booklet, you will find the answers to most of your questions. If you have additional questions, please get in touch with the office.

We thank God for all our families and their commitment to LCA. Pray for us as we serve God and your family. May God bless you throughout this school year. 
In Christ,
Janelle Ford
Principal
I. General Information
MISSION STATEMENT

     The Lighthouse Christian Academy’s (LCA) mission is to equip its students Spiritually, Academically, and Physically to fulfill God’s purpose for their lives.  
PHILOSOPHY OF EDUCATION

· LCA operates with a traditional philosophy toward education.  In traditional education, we hold: 

· The teacher oversees the classroom.
· The teacher is responsible for providing a structured atmosphere of order in which the students will learn.
· God's Word is truth.

· Biblical principles are not obsolete.

· Instruction is God-centered, teaching spiritual truths, morality, and patriotism.

· The teacher is professional in manner but servant-minded.

· Reading is taught by phonics.

· Homework is assigned regularly and completed on time.
     We hold that Christian education is a mandate from God for the family (Matthew 28:18-20). Scripture verses like Proverbs 19:27, 22:6, Deuteronomy 6:5-9, and Colossians 2:8, provide an atmosphere more conducive to the precepts of the Bible.
SPIRITUAL OBJECTIVES

· To teach that God is the Creator and Sustainer of the Universe.
· To teach that the Lord Jesus Christ is the Son of God who came to earth to die for our sins.
· To lead each child to personal acceptance of Jesus Christ as their Savior.

· To teach that the Bible is the only Word of God and is practical and essential.
· To teach the application of Biblical ethics in every part of daily life.
· To teach the student to manifest fairness, courtesy, kindness, and respect to their elders.
· To teach the student to apply himself to his work to fulfill his various responsibilities.
· To teach the student to think for himself and stand up for his conviction in the face of peer pressure and opposition.
· To teach the student to work independently and cooperatively.
· To relate various subject matter areas to the truth of the Bible.
· To teach the knowledge and skills required for future study or occupational competence.
· To teach the students the importance of the family and that their parents should be honored.
· To teach our students to love our American heritage and recognize the country’s current problems.
STATEMENT OF FAITH

· We believe the Bible to be God’s inspired and authoritative Word.

· We believe that there is one God, eternally existent in three persons: Father, Son, and Holy Spirit.

· We believe in the deity of the Lord Jesus Christ; in His virgin birth, in His vicarious death, in His
             victorious resurrection and ascension to the right hand of the Father, and in His visible return in 
             power and glory.

· We believe that regeneration by the Holy Spirit is essential for the salvation of sinful men and is solely by grace through faith alone.

· We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is enabled to live a godly life.
· We believe in the resurrection of both the saved and the lost, the lost unto the resurrection of

             damnation and the saved unto the resurrection of life eternal.

· We believe in the spiritual unity of believers in our Lord Jesus Christ.

SCHOOL BOARD

     The Board of Deacons establishes the school board at LCA. It consists of the Pastor, the principal, one Deacon as an ex-officio member, and five church congregation members elected at large by the Board of Deacons.
AFFILIATION

    Lighthouse Christian Academy is a ministry of Lighthouse Church. Families are encouraged to be a member of a church that embraces the Christian Faith.  
    LCA is a member of the Alabama Christian Education Association and the National Association of Christian Schools.  
ACCREDITATION

     Lighthouse Christian Academy is fully accredited, and its teachers are certified by the American Association of Christian Schools in grades K-5 through the 8th.  
TEACHER QUALIFICATIONS

     We believe the teacher is essential in quality education; LCA strives to hire teachers of the highest spiritual and academic quality. All elementary and above teachers who teach the core subjects possess their college degrees and are certified by the American Association of Christian Schools. Each teacher is a Christian and committed to God’s will for their lives. 
RESPECT FOR ALL AUTHORITY
     It is the policy of LCA that we teach respect for those who gave their lives for our country. We acknowledge our nation has had its set of difficulties, but we’ve always sought to rectify the wrongs done. One way we show gratitude is to stand for the pledge of allegiance to the American and Christian flags. We unashamedly teach respect for those in authority and obedience to all laws as long as they do not go against the mandates outlined in the Word of God.
ADMISSIONS POLICY

     LCA does not discriminate based on race, color, national, or ethnic origin in the administration of its admission, educational and athletics policies, and other school-administered programs. 
II. ADMISSIONS
ADMISSIONS PROCEDURE

     LCA requires a nine-week probationary period for Academic and Behavioral Evaluation in which all students will be observed in the areas of grades and conduct. At any time during these nine weeks, the student is found to be disruptive or adjusting poorly to our policies and procedures. In that case, our administration reserves the right to ask the student to withdraw from LCA.

The nine-week probationary period begins the first day the student starts class.  Also, see Reenrollment.
PRE-REGISTRATION

     During January, current students may re-enroll on a first-come, first-serve basis.  By pre-registering, parents will be assured of having a place reserved for the fall of the next school year.  We then open registration to the public.  All registration fees are non-refundable.

RE-ENROLLMENT

     All students, including transfer students, must apply themselves academically to reach their fullest potential.  Therefore, we require students to maintain an overall minimum 2.0 GPA.  Any student failing to meet this standard or who fails two or more core classes or Bible classes must repeat that grade and will be eligible to re-enroll at LCA on a case-by-case basis.  Eligibility for re-enrollment at Lighthouse Christian Academy is not automatic year to year.

     A student in middle school with three D’s is promoted probationally but is recommended to attend summer school.  A student with an F in Bible, Math, English, Science, or History must attend summer school or remediation for that subject and is promoted probationally.  A student with an F in two or more core subjects may not re-enroll in LCA without documented remediation and approval of the administration.
REQUIRED DOCUMENTS/IMMUNIZATION FORM

Students entering LCA must provide the following documents/certificates to attend our program. 

       1. Proof of current Immunization (Blue card), 

       2. Social Security Card 
       3. Birth certificate 
       4. A copy of the parent’s driver’s license.
ACHIEVEMENT TESTING
     Each spring, LCA administers a battery of standardized tests for 3rd – 8th-grade students. We use the nationally recognized Iowa Assessments Test and CogAT. This testing period usually lasts three school days.  Parents will be sent information on their child's progress.  It is suggested that parents set up a conference with the principal to understand the test's interpretation better.  
CUMULATIVE RECORDS/TRANSCRIPTS
     A student's cumulative folder contains information regarding academic progress, attendance, health, achievement tests, and special remarks.  A parent may only see the content of his child's folder by contacting the principal.  All information is regarded as confidential.  Academic records, report cards, or transcripts will not be released or sent to another school until the student's account is settled in the school office.  All requests for transcripts cost $5.00 and must be made through the office in writing.

III. FINANCES
FINANCES AND PAYMENTS
     Tuition may be paid in full or on a 10-month payment schedule. If you choose the 10-month payment plan, Parents will need to set up their payment plan within FACTS. Parents may choose a date between the 1st, 5th, 10th, 15th, and 20th of the month for the payment to be withdrawn from the account.  If your account is delinquent after thirty days, the student will be suspended until payment has been made in full.   Should a student enter school during any part of the month, the entire month's tuition is due and payable upon entering.  Please note that no academic records will be released until final payments are made on any student school account. Book fees will be billed to your incidental billing on FACTS, and you will have it paid by the Friday before Labor Day Holiday. If you enroll late you will have a thirty-day period to pay the book fee. 
WITHDRAWALS
     A written notice must be submitted to the school office thirty days before withdrawal.  Students having attended one day or more of any period will owe the full tuition for that month.

BEFORE CARE AND AFTERCARE
     As a service to working parents with children in our academy, we offer a before and aftercare service.  We are open from 7:00 a.m. to 5:30 p.m.  Students that arrive before 7:30 a.m. must go to the before care room.   All students that are not picked up by 3:30 p.m. must go to the aftercare room—no exceptions.  The student will be signed in by the aftercare provider and must be signed out by the parent.  A late charge ($3.00 every 5 minutes) will be assessed to aftercare students who are not picked up by 5:30 p.m.
    Aftercare services are billed weekly and will be charged to your FACTS account.  Aftercare costs $50.00 a week or $10.00 a day. You will be charged for the days attended. 
FUNDRAISING 
     We promote a particular time of accepting designated gifts into our school ministry throughout the year through voluntary fundraising efforts.  The items sold will be sold through the school. Parents and children will participate in a special gift-giving for our school.  This is an opportunity for parents and children to give their time in a constructive effort to the institution to which they entrust their children.  

IV. ACADEMICS

SCHOOL HOURS
     Classes for LCA preschool and elementary students will begin promptly at 8:00 a.m. and will dismiss at 3:00 p.m.  Students in grades 6th – 8th must be in homeroom at 7:50 a.m. and are dismissed at 
3:00 p.m.
OFFICE HOURS
     The school office hours are regularly from 7:00 a.m. until 3:30 p.m., Monday through Friday.  
SCHOOL HOLIDAYS
     Holidays observed by LCA will be posted with the exact dates on the school calendar. For your convenience, we also periodically announce special events on the school website – www.lcasailors.org. 
ATTENDANCE
     The state of Alabama requires a student to be in continuous attendance at their school.  Parents/guardians must provide the school office with a written explanation for their student’s absence within three days.  Any student in grades K5 through 8th who has accumulated more than 20 excused absences or more than 1tenunexcused absences for the school year may be retained. 

     Students having a chronic ailment/illness causing them to miss school must provide the school with a clinical or doctor's statement verifying the condition at the beginning of the school year.  Failure to provide the information may result in the absence being unexcused. Parents are encouraged to report absences between 7:00 a.m.- 8:00 a.m.  Parental support in this area is requested.
EXCUSED ABSENCES
     Absences are excused for the following reasons:
     1. A Doctor’s appointment.

     2. An illness.

     3. A vacation or travel with approval from the principal.

     4. Death of a family member.
     5. Inclement weather which the administration closes school
UNEXCUSED ABSENCES
     Absences are unexcused for the following reasons:

     1. Absence for any reason when parents fail to send a note within three days.

     2. Truancy and class cutting.

     3. Suspension. 
     4. Vacations without prior arrangements with the principal, including extended weekends and   
       birthdays.
TARDY / CHECK-IN / CHECK-OUT
     Students are required to be at school no later than the beginning of the school day and be on time for all classes. Tardies, check-ins, and checkouts follow the excused/unexcused absences policy. Students are considered tardy if they are not in homeroom or assigned class at the appointed time.  

· Two or more unexcused tardies will disqualify a student from perfect attendance.

· Without a parent/guardian present, written permission is needed for a student to check out from
             school.  Telephone approval is only used in cases of illness, accident, or similar occurrence 
             where a note from home was impractical.

· Students must be present for 1/2 of the school day to be counted towards perfect attendance.  Attendance of less than 1/2 of the school day will be considered absent and follow the same guidelines as other absences. 

· Students missing more than 1/2 of the school day will not participate in extracurricular activities 
             that day.  Also, students who check out (an unexcused absence from any class) will not
             participate in extracurricular activities that day. 
SEVERE WEATHER
     In severe weather, the administration of LCA will determine if the school will be closed.  Listen to local television and radio networks or check our website and Facebook for school closing announcements.
CARPOOL

     The school will dismiss promptly at 3:00 PM. Children in K2 - 5th grade will be dismissed from the main building under the overhang. Students in 6th - 8th grade will be dismissed from the gym. Any students not picked up by 3:30 pm will go to aftercare. 

Helpful tips to help with carpooling:

· Please stay in your car and have your child's carpool sign visible. With window tinting, it is often difficult to identify the drivers. Please place your sign in the upper portion of your front window.
· Make sure your child is informed who will pick them up daily.
· If someone other than the usual driver is picking up your child, the school must be notified in advance. We will not place a child in a car without permission from a parent.
LOST AND FOUND

     Lost and Found articles are taken to the Lost and Found Box.  

TELEPHONE USAGE

     Students will be permitted to use school phones only, when necessary, with permission from a school staff member. 
CELL PHONE USE

     Students in aftercare should not use cell phones until they have permission or have left the school building. 

     Using a cell phone during a test for any reason (i.e., text messaging, photos) will automatically be considered cheating, and appropriate academic and disciplinary action will be taken at the administration’s sole discretion. No taking of or other use of cell phone photographs/videos is permitted during the school day. No cell phone photographs/videos are allowed in the restrooms or locker room areas at any time.  Violation of this prohibition is a serious disciplinary offense.

       Parents who need to contact their child during the school day for emergency purposes should use the school’s normal emergency contact process and call the main school phone number.  School staff will assist parents in communicating with their children during inappropriate emergencies.  Parents should not consider their child’s cell phone as a means of contacting their child for any reason during the school day.

PARENT-TEACHER FELLOWSHIP (PTF)

     Parent-Teacher Fellowship is an organization for parents to join and be a part of the school. The PTF meets to help organize fundraisers for the school and projects around the school. The meetings begin in September. The fee is $5.00 per family.
VISITORS

     Lighthouse Christian Academy considers itself to be an open door. Parents are welcome anytime. You must sign in and out of the office before entering the classroom. LCA is a closed campus to friends of LCA students unless the office gives prior permission.  School policy does not allow anyone except the custodial parent(s) to visit a student while on ministry property.  Custodial parents can permit the school office for family members to see a student during lunchtime or aftercare.

     All visitors are asked to report directly to the office to check-in. The Check-in process will include presenting an ID, stating the visit's purpose, and intended stay. Name tags and check-out will also be required. This includes visitors to student or staff members and parents that come to pick up their child early or bring their child late. The office will issue the child an admission slips to class.  This keeps classroom disruptions to a minimum. Parents are asked not to visit the child's class without stopping by the office first.  A parent or visitor should never interrupt any class that is in session.
PARENT-TEACHER COMMUNICATION

     Communication is an essential part of parent-teacher relationships. Parent contacts and conferences are encouraged and welcomed at any time. Consistent with our philosophy, children quickly learn the art of "dividing and conquering" parents and teachers to achieve their desires. Here are some ways to avoid "the splitting of the ranks.” Be careful of what your child says about school but withhold any final judgment or action until you have checked it with the teacher or principal.

     Back up the teacher or parent whenever possible to present a unified front; whatever differences should be discussed between parents and teachers in private, not in front of the children. If parents tear down the child's respect for his teacher, it will be exceedingly difficult for the child to learn under that instructor. In such a situation, the child is the one who loses. 

     Parents should realize that discipline at school is not the same as a discipline at home.  The more significant number of children involved, the greater the number of decisions required.  The need to create an atmosphere conducive to learning demands special rules and techniques. Parents should visit the school to find out the problems and possibilities.  The more parents are involved in our school, the better our school and students become.

V. DRILLS
FIRE AND DISASTER DRILLS
     The State Department of Education requires that fire and severe weather drills be held regularly.  When severe weather is not uncommon in the spring, the school may be placed on a severe weather alert.   At this time, we will follow outlined procedure. All persons will take shelter in designated, protected areas.  During a severe weather alert, no child will be released to anyone other than their parents without their consent.

     Fire, Lock Down, and tornado drills will be held regularly during the school year. Instructions for these events will be given at the beginning of the school year and practiced by the classes. Students should recognize the seriousness of the drills and refrain from disorderly behavior during these events.

     During a severe weather alert, no child will be released to anyone other than their parents or those listed on the Student Enrollment Application or Teacher’s Information Card. It is impossible in a time of disaster to verify telephone requests or a parent’s written consent given to a friend, neighbor, or relative to pick up a student.

     Intruder drills will be conducted. We will notify parents before this begins, so you will be able to assist with our little ones. 
CONFERENCES

     Parents that wish to discuss their child’s progress with a teacher may send a note by their child or call the school office and leave a message for the teacher to contact them at their convenience. A parent should never call a teacher at home or after hours unless the teacher has approved it. Teachers may be contacted via e-mail at www.lcasailors.org.  Our teachers will be happy to help you with any problems your child may have at a mutually convenient time.
VI. LUNCHES
LUNCHES
     Students may bring a sack lunch or order and pay for lunch through their FACTS family portal. Students who forget their lunch will be provided a lunch (Lunchable or PB&J) and will be charged via their FACTS family portal. Any outside lunch that will be brought to school needs to arrive no later than 11:00 am. for Pre-K and Elementary and 12:15 pm for Middle School.
     When ordering lunches through the FACTS family portal you will need to order by 11:59 pm on Sundays. There will be NO credits on lunches unless you have called by 7:30 am the morning of the student’s absence. If your child is absent, you may ask the office to save your lunch, and pick it up. Again, there will be NO credits given on lunches unless notified.
     Students in Pre K2 – K4 are not permitted to bring food that requires heating. Students in grades Kindergarten – 8th will have access to microwaves.

LUNCHROOM RULES
      1. No loud talking or talking between tables.

2. Throwing food, paper, or other articles will result in disciplinary action.

3. Cans and paper must be put in proper places.

4. No one leaves the lunchroom without permission from the teacher.

5. Students may not bring food that requires warming or microwaving.

VII. DRES'S CODE
DRESS CODE AND PERSONAL APPEARANCE
     LCA will seek to follow the guidelines established in God's Word for His People.
* K-2 through K-4 – Uniforms are not required.  

* K-5 through 8thgrade - Students in K-5 through 8th grade are required to wear uniforms. School uniforms consist of khaki or navy-blue pants, shorts, skirts (knee length), or skorts.  The pants, shorts, jumpers, skirts, or skorts may be purchased from your choice of store. 
Shirts and outerwear must be ordered from Southern School Uniforms.  It is the responsibility of the parents to purchase their child’s uniforms. 
Shoes may be of any type as long as they have a strap across the back for support.
*Girls' tights that are allowed to be worn under the uniform must be a solid color, i.e., navy blue, black, or white. (Tights deemed distracting or inappropriate will be treated as a dress code violation.)
*Girls’ shirts must be worn in a manner to prevent the midriff or cleavage from showing while standing or sitting.
*Boys need to always wear a belt.
*Clothing must be neat and orderly in appearance. Oversized, tight-fitting, revealing, or wrinkled clothing or hats may not be worn at school or school-related functions. The administration reserves the right to determine if clothing or grooming is deemed unacceptable. Students who violate dress code standards may be sent home to change. 

*Wearing of body type pierced jewelry is restricted to ONE EARRING IN EACH EAR LOBE for female students only. (Boys may not wear earrings to school or school-related functions.) The administration reserves the right to determine what is excessive and appropriate.  
*Boys' hair should be cut with a modest cut. Hair should not be in the eyes to prevent a student from seeing.
VIII. CONDUCT
STANDARDS OF CONDUCT
     Lighthouse Christian Academy is a uniquely religious educational institution that seeks to provide quality education in a distinctly Christian environment.  One of the goals of Lighthouse Christian Academy is to work with parents and guardians to train young Christian men and women to be salt and light in their communities.  (Matthew 5:13-16).

     Lighthouse Christian Academy believes that the Bible is the inspired Word of God and sets forth absolute truth by which Christians are to live.  (2 Timothy 3:16).  Lighthouse Christian Academy expects and requires that both students and parents will support the school in its distinct mission and its Biblical beliefs.  In relying on the teachings of Scripture, LCA believes that the Bible prohibits sexual immorality of any type, including but not limited to pornography, homosexuality, or any other sexual activity outside the marriage of one man and one woman. (Leviticus 19:2, 1 Corinthians 6:9). On those occasions in which a particular home or student is acting counter to or in opposition to the Biblical beliefs and lifestyle that the school/Bible teaches, the school reserves the right, in its sole discretion, to refuse admission to any applicant or to discontinue enrollment of a current student. 
     This includes, but is not limited to, living in, condoning, or supporting any form of sexual immorality, practicing, or promoting a homosexual lifestyle or alternative gender identity, or otherwise being unable to keep the school's moral principles as stated throughout this handbook.
*Griping is not tolerated. Murmuring and complaining are one of the worst offenses in the Bible because it eventually leads to rebellion.

*Marked on, defaced, or broken property is to be repaired or replaced at the offending student's expense. Students' personal property should be properly identified.
*Slang words, expressions, and cursing are forbidden inside/outside the classroom. Use only words which glorify the Lord and are acceptable in His sight.
*Gum is not allowed anywhere on school property.  Parents can assist us by seeing that their child does not bring it to school. 
*No public displays of affection are allowed.  A "six-inch" rule applies to all students. Hands should be kept to yourself.
*Students may not leave school or miss any class time without permission from the office.
*All books, magazines, DVDs, or CDs brought to school must be approved by teachers or administration upon arrival at school.
*Parties are not school sponsored unless parents receive notification from the teacher or office.  Parties designated as such must be coordinated through the office

*The offense is the same whether you give or receive information during a test or on homework assignments, and you will be considered cheating.  Cheating is regarded as one of our most serious offenses. You will be subject to SUSPENSION.
*Any type of gambling is not permitted. Teachers will confiscate any money or materials and turn them into the office.  Violators will be disciplined.
*Students are not permitted to possess or use drugs, alcohol, or tobacco products on or off school property.  Violation of this standard may result in expulsion.
*Tobacco products, matches, dice, playing cards, knives, guns, weapons, ammunition, firecrackers, explosives of any kind, unapproved books or magazines, or objectionable material are not permitted on school property. You will be subject to SUSPENSION or EXPULSION. 
*All electronic devices cannot be used at school or school functions unless the principal gives permission. Cell phones must be kept off and secured in the student’s locker during school hours.  Cell phones may only be used with permission from a staff member.  These devices will be confiscated if discovered.
*Courtesy to teachers, school employees, volunteers, other students, and visitors is a must at our school.  We should strive to be considerate of all others, despite their duties or backgrounds.
*Respect and obey the judgment of your teachers; they are not only your teachers and adults but also represent your parents during the school day. Treat all other adult school employees courteously and follow any request or directions. These include custodians, cafeteria workers, and office personnel.  Rudeness and or disrespect may result in discipline.
BULLYING
    LCA’s policy is to maintain a safe learning and work environment free from bullying.  Bullying occurs when a person or group is intimidated, frightened, excluded, or hurt by a pattern of behaviors directed at them by others. (Greg Griffiths. “Bullying in Schools-The Hidden Curriculum” (2003). 

      LCA prohibits all forms of bullying.  Bullying will result in disciplinary actions, as outlined in our handbook. Parents, students, and staff members are encouraged to notify the school administration by phone, email, or in person if they elicit concern from those around them. The fears may come from threatening or concerning statements a person makes in person, online, or in a text message; they may observe risky behavior, or they may turn in assignments with statements or content that is unusual or bizarre. In these cases, or others, please notify the administration so we can check it out.
IX. CURRICULUM
CURRICULUM
K2 - K5 uses the BJU Press curriculum. 
1st - 5th Grade Curriculum:

BJU Press - math, grammar, literature, phonics, spelling, history, and Bible.

Purposeful Design - science.

6th - 8th Grade Curriculum:

BJU Press - math, grammar, literature, history, and Bible.

Purposeful Design - science.
BOOK / LAB FEES

     The price of the necessary books for each grade will vary by grade.  Parents will be charged through FACTS for the purchase of books. Books will be issued on the first day of school.  The price list will be posted during the summer.

     Hardbound textbooks are the property of LCA. **Students are required to cover them immediately and take care of them.  No marks or highlighting may be made in these books.  Only the books the students have purchased (softcover) may be marked in.  Appropriate damage or replacement fees will be charged to students when applicable.  Students in grades 6-8 will pay an annual lab fee on the book order form.
GRADING SCALE AND REPORT CARDS
     Report cards will be distributed four times each school year to give parents and students an indication of their progress.  These will be sent through an email from FACTS. Grades will be based on daily assignments, class participation, homework, quizzes, and test averages. 
LETTER POINT VALUE

A          90 – 100
B          80 –   89 

C          70 –   79 

                                                                       D          60  –  69 

F          59 –     0 
     Conduct is an integral part of a student's education.  The following areas will be evaluated: Attentiveness, Self-Control, Effort, Obedient Spirit, Courtesy, and Respect.

      An over-emphasis on achieving high grades often places a child under pressure. It should be stressed that a child does his best work.  Questions concerning the child's progress should be made in an appointment with the teacher at a mutually convenient time.
      A progress report is sent home to every child during the first nine weeks to monitor student progress. For the remaining quarters, progress reports will be sent home for those who have dropped a letter grade or have a grade of “C” or below.
HOMEWORK
     Believing that homework is an integral part of the school program, each teacher is at liberty to give homework to aid the students in advancing their studies. Therefore, each student must complete the homework assignments on time or be penalized.  Extremely light homework may be assigned on Wednesday to allow our students to attend church.  The test may be given every day except Monday. 
 Homework is given for several reasons.
Reinforcement:     We believe that most students require adequate review to master material to their 
                                educational process.

Practice:                 Following classroom explanation, illustration, and review of new work, homework is
                                given so that the material will be mastered.

Remedial activity: As instruction progresses, various weak points in a student's grasp of a subject 
                                become evident.  Homework following instructions is given to overcome such
                                difficulties.

Special projects:  Book reports, compositions, special research assignments, and projects are some of the activities that are frequently the subject of homework attention.

     We request parents' full cooperation in seeing that the assignments are completed.  Failure to complete homework will affect the student's daily grade.  Repeated late homework could result in disciplinary action.
LATE ASSIGNMENTS/MAKE-UP TESTS

     All assignments must be completed within one week (5 days) of an absence. Assignments turned in late will be graded as follows:

     - 10% will be taken off for each day work is not turned in  

     - no credit will be given for work not made up
     It is the parents/student’s responsibility to call for school assignments due to absences.  Students are given one day for each day absent to make up work, not to exceed one week.  If a student is absent on the scheduled test day, they will take the test on the day they return to school.
CHEATING
     Lighthouse Christian Academy desires to create an educational atmosphere that encourages personal responsibility and integrity that honors God (Colossians 3:23). Honesty is a character trait we expect from all our students and parents.  Specific types of academic dishonesty include but are not limited to the possession or use of Teacher Edition textbooks, quiz/test answer keys, cheating, forgery, plagiarism, and use of internet sites containing test question examples (actual or developed).  Disciplinary actions for cheating include:
First Offense 

     Students will receive a zero on homework, quiz, paper, test, or projects without make-up.   

     Demerits assessed. The teacher will contact the parent(s) and Administration.
Second Offense

     Students will receive a zero on homework quizzes, papers, tests, or projects with no make-up permitted.

     Parent and student will conference with Administration.  

     Demerits assessed; discipline may include suspension.
Third Offense

Students will receive a zero on homework, quiz, paper, test, or projects with no makeup.

Demerits assessed, Suspension pending consideration for dismissal from LCA.
SOCIAL PROMOTION
     It is not the desire nor intention of LCA to encourage or promote students before their regularly scheduled time or to promote students in a lower grade to a higher one.  A student must be five years of age on or before September 1 to enter kindergarten.  
X. FIELD TRIPS
FIELD / SCHOOL-SPONSORED TRIPS
     Field trips are an excellent means of enriching the educational experience.  These trips are in addition to the general course of study here at Lighthouse, and as a result, students are assessed to cover the cost.  When students participate in a field trip, all LCA regulations are in effect unless suspended explicitly by the school.  All students will obey the rules. 

     Teachers will send out permission slips at least two weeks before the trip. All field trip costs will be billed to the incidental billing on Facts Payment Plans. You will have two weeks to pay the cost.  NOTE: Students not attending field trips may come to school after their class returns from a field trip.    
RECESS/PHYSICAL EDUCATION
     All students are required to participate in physical education activities. Grades will be determined at the end of the grading period, based on the student’s participation and preparedness.
CHAPEL
     The chapel will be held weekly or as scheduled for programs and speakers.  Attendance by students and staff is mandatory. Chapel programs are for grades K-5 through 8th and are designed to help students develop spiritually and broaden their Christian experience.  
XI. DISCIPLINE
DISCIPLINE

     Discipline is a balance of love and control.  Discipline and order are necessary to the traditional educational process.  Our faculty strives to provide love and special attention to each student.  

Teachers do not function above parental authority but instead with delegated authority from the parents. LCA wants to partner with parents and continue the work they have begun in their homes. We will honor their love for their children and the trust they have placed in our school by communicating and informing them of disciplinary measures whenever necessary.  
    Discipline without love is not disciplined at all. Our faculty has the students' best interests at heart, and we love each one. Love is the basis for all disciplines at LCA. We ask that the parents have confidence in the judgment of our teachers and administrators in the matter of discipline. Students are expected to abide by Biblical standards and the standards identified in this handbook throughout their enrollment, whether at home, school, or elsewhere. Students found to be out of harmony with LCA ideals of work and life may be invited to withdraw whenever the general welfare demands it, even though there may be no particular breach of conduct.
PARENTAL DISCIPLINE
     Parents may be asked to come to school to administer discipline for the following or other reasons, even if they occur just one time:
1.  Willful defiance. This is not the same thing as disobedience.  Defiance is a confrontation of wills. The student is looking at the authority and doing precisely what they are told not to do.  We consider temper tantrums a part of willful defiance.
2.  Fighting. If two students are fighting, then two sets of parents are called to come to school.  We teach the students that the teacher is the authority, that any physical inflicting of pain is to be reported immediately to the teacher, and that retaliation will not be allowed.
3. Destruction of property.  No student is to damage or destroy the property of others intentionally, whether it is the school, another student, or the teachers. Students must be taught to respect the property rights of others.
4.  Cursing or using profanity.  Indecent language or gestures will not be tolerated.  This includes blatant swearing and the use of innuendoes and puns.  Racial slurs will be considered in this same category.
     When corrective discipline measures are used for infractions outside these four groups, the teachers will use less severe means to correct students. Such methods would include verbal correction publicly and privately, separation from the rest of the class, being deprived of a special privilege (part of art, music, show & tell, etc.), time-out chairs, talks with the principal, etc.

     Trust is a two-way street between the parents and the church school ministry. 

Suppose that relationship of trust is violated and affected to the degree that either party is uncomfortable. In that case, it is in the family's and this ministry's best interests that the parents withdraw their student and look for another school. The goal of LCA is to give every student the opportunity for Christian education, realizing that it is up to the student and the parents to accept and internalize the truths and principles taught in the classroom.
ELEMENTARY DISCIPLINE
1.  For the first offense, the teachers will give the student a verbal warning.
2.  The student’s name will be placed on the board for the second offense.
3.  For the third offense, a check will be placed by the student’s name, the teacher will fill out a yellow slip, 
     and the student will take the slip to the office. The principal will meet with the student and 
     possibly contact the parents.
4.  The student is sent immediately to the office for the fourth offense.  The administration will then
     determine further action.  The parents will be notified and possibly asked to come to the school.  A 
     possible grade of “0” may be given for work missed during this time.
5. Certain behavior requires immediate attention. Lying, cheating, fighting, blatant disrespect, etc., are 

    examples of the kinds of behavior that must be punished by a trip to the principal office.     
MIDDLE SCHOOL DISCIPLINE
Each student is expected to always conduct himself responsibly. Conduct and language not in keeping with Christian standards as judged by the administration or interfering with the educational process are prohibited, whether stated explicitly in this handbook or not. Any student at school functions, both on and off-campus, shall be governed by school rules and regulations and is subject to the authority of school personnel. Each student is expected to maintain good behavior and exercise self-discipline to display courtesy, kindness, and respect for others. LCA feels strongly about helping each student become a more responsible citizen who understands the sincere need for respect for authority, property, government, peers, and self. LCA will strive to strengthen every student in these areas. Each student’s ATTITUDE always either supports or hinders the educational process. LCA's goal for each student is to possess and display an attitude that will create a more robust environment for learning and development. When poor attitudes are encountered, appropriate action will be taken by the faculty and administration to improve the student's outlook. Many serious injuries occur during moments of "horseplay.” Accidents are never planned. Often, fights result from students "just kidding,” "just joking,” or "just playing" around. Situations like these may be profoundly severe and require immediate attention and disciplinary action. All teachers at any grade level have the authority to correct the students’ inappropriate behavior. There are several methods used to bring about behavior modification. These methods include but are not limited to an after-school detention, work detail, suspension, or mandatory counseling. Inappropriate behavior will be dealt with in a manner suitable to the seriousness of the offense.
COMMON INFRACTIONS THAT MAY WARRANT A DEMERIT

(Not All-Inclusive)
· Inappropriate dress

· Disobedience

· Chapel misconduct
· Continually being unprepared for class-i.e., incomplete/no homework, not having supplies/books,
etc.

· Being out of place or in an unauthorized area.

· Working on another assignment in class

· Lunchroom misconduct

· Talking or communicating with others during class without permission

· Horseplay
· Disrespect for other
DEMERITS
Students at LCA are always expected to maintain the highest standards of behavior, whether at home or school.  Failure to comply with the rules established by the administration may result in a more severe form of correction known as demerits.
SUGGESTED DEMERITS FOR SPECIFIC OFFENSES
      40 - Illegal use or possession of drugs, alcohol, or paraphernalia.  Possession of a weapon or 
            ammunition, Immoral Conduct
     25 - Cheating; Fighting; Destruction/Defacing School/Personal property; Lying; Possession of
            pornography/offensive material; Possession of Cigarettes or Tobacco products; Stealing; Bullying   
     20 - Use of offensive language, Gambling
     15 - Arguing–Disrespect to teacher or staff; Leaving school/class without permission; Cutting 
            Class/Detention
     10 - Horseplay
       5 - Violation of dress code, Misconduct in lunchroom or classroom
       1 - Talking while the teacher is talking, Talking without permission, Unprepared for class
CORRECTION MERITED FROM RECEIVING OF DEMERITS:

10-15 - Conference with Principal and letter/demerit form sent home to parents and signed.

   20   - The student is put on probation and is ineligible for extracurricular activities that semester. 
            Parents called.

25-35 - The student is subject to suspension.

   40 – The student is subject to expulsion from school for the remainder of the year or permanently, 
            depending on the attitude and offense committed.
     A student placed on probationary status indicates a severe academic and behavioral problem.  LCA does not attempt nor will attempt to be a reform school. Demerits are issued to hold students accountable and can accumulate in number resulting in a conference with the parents, the student being ineligible to participate in extracurricular activities, being put on probation, suspension, or ultimately expulsion, depending on the number of demerits acquired within a period.

     At the end of the first semester, demerits may be removed if the conduct has improved. 
SUSPENSION
     Suspension may be necessary for more serious matters of misconduct. Suspensions will be "out-of-school and are considered an “unexcused absence.”  A student, who is suspended, automatically makes a zero on all daily assignments, quizzes, and tests for each day suspended.  The principal will determine the length of the suspension. INFRACTIONS THAT MAY WARRANT SUSPENSION OR EXPULSION (Not All-Inclusive)
· Continuous/repeated correction

· Cell Phone/Electronic Device Violations

· Fighting with another student

· Willful disrespect or defiance to a teacher

· Willful destruction/damage of another's property

· Profanity or indecent language

· Cheating or plagiarism 

· Stealing

· Dishonesty
· Excessive detentions

· Blatant disregard for Biblical standards 

· Racism or prejudiced language
· Provoking/harassing/threatening/picking on a student

· Bullying

· Sexual Harassment/Conduct (Actual or Implied)
· Immoral behavior  
· Tampering with or entering another student's locker

· Possession of weapons, munitions, or explosives at school

· Possession or use of tobacco, drugs, alcohol

· Gambling

· Possession of offensive/pornographic material
     A student may be expelled for flagrant behavior problems. Expelled students may be permitted to return to LCA after being expelled for one (1) year.  The principal, the pastor, and the board decide to re-enroll.

      Full cooperation is expected from both students and parents in the education and discipline of the student.  If the school feels this cooperation is lacking at any time, the student may be requested to transfer out.  
If the student's or parent’s behavior or attitude indicates an uncooperative spirit or one that is out of harmony with Biblical standards or the nature of LCA, whether there is an actual breach of conduct or not. In that case, the student may be requested to transfer out.   Attendance at LCA is a privilege and not a right.  Students forfeit this privilege if they do not conform to LCA’s Biblical standards and ideals.
XII. SOCIAL MEDIA
PURPOSE FOR SOCIAL MEDIA GUIDELINES:

     Lighthouse Christian Academy is adapting to the ever-changing methods of communication. Teachers, students, and parents must engage, collaborate, learn and share in these constantly changing digital environments. To this aim, LCA has adopted the following guidelines to provide direction for instructional employees, students, and the LCA community when participating in certain online social media activities:

1. Whether or not an employee chooses to participate in a blog, online social network, or any other
      form of online publishing or discussion is their own decision. The responsible use of social 
      media by LCA employees can be both a beneficial and effective way to communicate with the 

      LCA community. While the First Amendment to the United States Constitution (free speech) 

      protects individuals who want to participate in the use of social media, the law states, and courts 

      have ruled that private schools can address the speech of students, employees, and parents if 

      that speech, including personal online postings, substantially disrupts school operations.

       2. Creating an atmosphere of trust and individual accountability is essential. LCA students, and  

             LCA families reflect the entire school and may be subject to the School’s Standards of 

             Conduct.

a. Personal postings, even if marked private, may also be subject to relevant LCA policies and procedures and applicable local, state, and federal laws.

b. Accessing, creating, or contributing to any online content that violates LCA’s Policies, disparages, or is disrespectful to LCA employees, students, or parents can result in consequences outlined in the School’s Standards of Conduct.
Personal Responsibility
     Disagreeing or disrespectfully discussing school-related activities is inappropriate to disrupt LCA operations using email, text messaging, instant messaging, or social networking sites. This reflects poorly on all parties involved. Teachers, students, and parents are reminded that regardless of where their posting originates, any text, photographs, or videos they put on these sites or similar sites which would be disrupting and derogatory to the school or the school community, or threaten, demean, or bully students, faculty, or parents is prohibited.
 ACCEPTABLE USE POLICY
     Students who post or send inappropriate material will face disciplinary actions outlined in the Student-Parent Handbook, including probation, suspension, or expulsion. Unacceptable communication is always forbidden and includes:
· Alcohol or drug-related pictures and involvement

· Profane, lewd, obscene, vulgar, rude language

· Cyberbullying
· Sexually provocative pictures
· Smoking or vaping pictures and involvement
· Statements to or about another student that may be interpreted as:

· Involving the usage of drugs or alcohol

· Harassing (persistently acting in a manner that distresses or annoys another person)

· Sexually provocative

· Threatening or disrespectful

· Bullying

· Knowingly post false or defamatory information about a person or organization
     If another person asks you to stop sending messages, you must stop. Students should report all such incidents of misconduct to a parent, teacher, or administrator immediately.
XIII. COMPUTERS
COMPUTER USE

     Computers at LCA are for current students and staff members only and are restricted to school equipment during school hours.  Students may only use computers/Chromebooks in the library or computer lab when a staff member is present.   Users will exercise care in school equipment, ensuring equipment is not abused, damaged, or used inappropriately. 

     No peripherals other than approved data storage devices (USB drives) may be attached or introduced to school equipment.  A staff member must check devices susceptible to viruses before it is used.  Food or beverages will not be consumed or brought into the computer lab.

  No changes are to be made to computer systems. This includes changing or modifying computer settings within the inner workings of the computer. All adjustments to computers are to be made by a knowledgeable staff member. 

     Users may not load or introduce software to school computers/Chromebooks, including educational games, resources, or personally owned programs. School computers are to be used for educational purposes only. 

    LCA reserves the right to monitor and review any material on any electronic device at any time for the school to determine any inappropriate use of computer resources. The staff will reasonably attempt to supervise students’ use of the computers in a manner appropriate to the student’s age and circumstances.
    Students wishing to utilize the Internet for research and information gathering must register with the computer supervisor before going online.  Before downloading, copying, or printing information, a staff member must review the material. Applicable copywriting laws must be adhered to when obtaining information from the computer/Chromebook.

    Users may not utilize school computers/Chromebooks for personal business or entertainment. Users are not allowed to visit questionable or inappropriate websites while online. 

     Any violation of these policies will result in disciplinary action, as the administration outlined in the student handbook. 
     A $250.00 fee will be charged for any damage to a computer/Chromebook.     

XIV. AWARDS
ANNUAL ACADEMIC HONORS & SPORTS AWARDS CEREMONY

     Our annual Awards Ceremony is one of the highlights of the school year.  Students are acknowledged and awarded for academic, spiritual, and athletic achievements.  Students must have completed a minimum of three academic quarters to be eligible for academic and athletic awards.

AWARDS


     Principals Honor Roll (90% or higher)


    "B" Honor Roll (Average of grades)


     Penmanship Awards

     Perfect Attendance

     Character Awards

EXTRACURRICULAR ELIGIBILITY

     All students involved in any extracurricular activity must maintain at least a "C" average overall with no Fs.   No exceptions will be made. If a student makes an "F" on any given progress report, the student will be placed on academic probation for one week (time to bring the grade up to passing).  If, at the end of the probation week, the student is still failing, they will not be eligible to play/participate until they pass or are caught up.  Continual below-standard grades will result in a conference with the coach and principal to decide if the student should remain a part of extracurricular activity.

XV. MEDICAL
MEDICAL GUIDELINES

     LCA believes that the responsibility for administering medication rests with the parent.  However, there are exceptions to this rule. In these cases, the student's medication should be sent to the school office in the prescription bottle accompanied by a completed Prescription Authorization Form.  

     No aspirin will be dispensed, but we will distribute non-aspirin pain relievers only with parental permission.  No prescribed medication must ever be found in a student's possession.

     Alabama law requires that all students present a Certificate of Immunization (or Exemption) to school officials.  We are prohibited from enrolling students unless the appropriate certificate is presented. Your doctor has the necessary form.  We advise that all vaccinations and immunizations are kept updated, and the school office will let you know if any requirements are lacking.  If your child was enrolled at LCA last year, you need not present an additional Certificate of Immunization.  
The reportable diseases include the following:

	The reportable diseases include the following:

	Acquired Immune Deficiency Syndrome (AIDS)
	AIDS-related Complex (ARC)

	Mumps
	Paralytic Shellfish Poisoning

	Amebiasis
	Pertussis

	Animal Bites or Humans
	Pesticide Poisoning

	Anthrax
	Plague

	Botulism
	Poliomyelitis

	Brucellosis
	Psittacosis

	Campylobacteriosis
	Rabies

	Chancroid
	Relapsing Fever

	Dengue
	Rocky Mt. Spotted Fever

	Diphtheria
	Rickettsia

	Encephalitis
	Rubella (including congenital)

	Giardiasis (acute)
	Salmonellosis

	Gonorrhea
	Schistosomiasis

	Granuloma Inquinate
	Shigellosis

	Hansen's Disease (Leprosy)
	Smallpox

	Hemorrhagic Fevers
	Syphilis

	Hepatitis A, B. C
	Tetanus

	Histoplasmosis
	Toxoplasmosis (acute)

	Human Immunodeficiency Virus (HIV)
	Trichinosis

	Legionnaire's Disease
	Tuberculosis

	Leptospirosis
	Tularemia

	Lymphogranuloma Venereum
	Measles (rubeola)

	Typhoid Fever
	Vibrio Cholera

	Malaria
	Meningitis

	Typhus
	Vibrio Infection

	Meningococcal Disease
	Yellow Fever

	E. coli (STEC)
	Lyme

	Lead
	Mumps

	Pandemic flu
	Q Fever

	Ehrlichiosis
	Varicella

	Influenzas
	Vibriosis

	Listeriosis
	Staphylococcus aureus (VRSA)

	Legionellosis
	Hemolytic Uremic Synd (HUS)

	Streptococcus pneumonia
	


      Children must be fever-free 24 hours or stay out of school a minimum of days for certain contagious diseases unless the doctor clears them in writing for earlier re-admittance.  Children with fevers at school must be picked up as soon as possible to minimize or prevent the spreading of contagious illnesses. If vomiting seems unrelated to the disease, the student may not have to go home.

     The most critical contagious times to remember for Mumps are (eighteen days after breaking out) and Red Measles (seven days after breaking out).  

     Our chief concern at LCA is the well-being of our students.  Therefore, in keeping with the laws of the state of Alabama, the office will report such findings to the proper authorities if a child bears signs of abuse or neglect.
MEDICAL POLICIES
Parent Responsibility
     Please keep your child at home if they show any of the following symptoms.  Any of these may indicate the beginning of an illness, which might be easily communicated to other children:

Oral temperature of 100 degrees or more

Uncontrolled diarrhea

Rash, bump, or other out-of-the-ordinary skin conditions

Flushed face, “watery” or “glossy “eyes

Excessive running nose (greenish discharge)

Deep or dry cough

Sore throat

Vomiting within the past 24 hours

Unusual irritability, listlessness, fatigue

If a student goes home or stays home from school with a fever of 100 degrees or more, they must stay home for 24 hours or until fever-free for 24 hours WITHOUT medication.

Students with vomiting and diarrhea with a fever of 100 or more must stay home for 24 hours or until free of vomiting and diarrhea for 24 hours WITHOUT medication.

Medications to control vomiting and diarrhea are not given at school because students are to be free of vomiting or diarrhea to remain at school.

When a child vomits, for whatever reason, the parents will be called.  If the parent and the office personnel can establish that there are no other symptoms (fever, abdominal pain, and diarrhea) and it seems unrelated to actual illness, then the child does not have to go home.  If the child has vomited multiple times, they must go home.

If a student goes home with ringworm (skin fungus), they must stay home until it is treated with proper medication.  They can return to school the next day, but the affected area(s) must be covered until it clears up to avoid spreading it to other children.
Children with COVID-19 or Flu-like symptoms can only return to school with a signed doctor’s note.
If a student test positive for COVID-19, the child must stay out of school for 14 days following the positive test. A designated area will exist for students presenting COVID-19-type symptoms while waiting to be picked up.
VACCINATION

     All students must provide a blue card with proof of immunization from the state health department OR evidence of exemption. 

POLICIES ON COMMUNICABLE DISEASES

     LCA desires to maintain a healthful school environment by instituting controls designed to prevent the spread of infectious diseases. The term "infectious disease" means an illness arising from a specific infectious agent, which may be transmitted directly or indirectly by a susceptible host, infected person, or animal to other persons.

   A teacher or administrative person who reasonably suspects a student or employee has a communicable disease shall immediately notify the school principal.

Students and parents must read the “Student-Parent Handbook” and sign the form below indicating they have read the handbook and will abide by its content.
I have read the information contained in this Parent-Student Handbook. While enrolled in Lighthouse Christian Academy, I agree to cooperate with and abide by these standards.
__________________________________________



___________________

                         Student Signature




                           Date

As a parent, I have read the information (attendance, standards of conduct, and discipline policies) contained in this Parent-Student Handbook. I will cooperate with and support Lighthouse Christians Academy by seeing that my son/daughter maintains these Christian standards.

__________________________________________



___________________


    Parents/Guardian Signature




                Date
***Please return this portion to your child's teacher.
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